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How to Search… 

1.   When you first sign in you are brought to the search function but it is also found on the Top Tool Bar 

 

2. Information is automatically sorted by ‘Applications’, ‘Licences’ and ‘Closed’.  You can click through 

these different tabs to find your information.   

 

Your search has yielded (0) Applications, (1) Active licences and (0) Closed licences. 

To view please follow links. 

3. If you have an application or licence in the system your information should automatically appear on 

this screen below search in ‘My Applications’ or ‘My Licences’ 
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4. You can search for any information that is under the different headings showing:  File No., 

Undertaking, Submission Type, Applicant, Phase, Status, Water Source and Traditional Territories.  You 

can export your search result to excel by hit ‘Download to Excel’ below your results. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

File Number: Refers 
to the application, 
amendment, 
cancellation, or 
assignment number 

Phase: Can be in 1 or 5 phases:  
Application Submission – 
application submitted but YWB 
has not begun to review 
Adequacy: YWB staff are 
reviewing the application 
Public Comment: Anyone can 
comment on an application at 
this time 
Board Review: the application 
will be presented to the board 
at its next hearing  
Reporting: The application has 
become a licence and is 
excepting reports 
Closed:  The application has 
expired, been withdrawn, 
cancelled or denied 

Undertaking:  
Refers to the work 
described in a 
licence.  There are 
9 categories 
Industrial 
Placer Mining 
Quarts Mining 
 Municipal 
Power 
Agricultural 
Conservation 
Recreational 
Miscellaneous 
Descriptions of 
these can be found 
on the YWB 
website  

Applicant: You 
can search by part 
or all of an 
applicant’s name 

Submission Type: 
States whether it 
is for a new 
licence, 
amendment, 
cancellation, 
renewal or 
assignment 

Status: Indicates 
whether the file is 
Active 
Expired 
Withdrawn  
Denied 

Water Source:  
The name of the 
watercourse(s) 
from which water 
is obtained. 

Traditional 
Territories:  The 
name of the First 
Nations in which 
the activity it 
taking place. 
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